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IHOJOXEHHE
0 nopsiike pa3padoTKHU M NPUHATHSA JTOKAJIbHBIX HOPMATHBHBIX IIPABOBbIX AKTOB

1. O0me mos10KEeHUSA

1.1. larnoe IlosioxkeHne 0 JIOKATbHBIX aKTaX 00pa30BaTeJIbHOM OpraHu3anum pa3padoTaHo
B cooTBeTcTBUM ¢ DenepanbHpiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O06 o6pazoBaHum B
Poccuiickoit @enepanuu» ¢ uaMeHeHusimMu ot 8 nexadps 2020 roga, Tpynosoro konekca PO
(Hdanee - TK P®), I'paxxnanckoro Kogekca P® (manee - 'K P®D), a taxke YcraBom
OpraHu3aliy, OCYIIECTBIAONIEH 00pa30BaTENbHYIO IEATENbHOCTh, U IPYTUMHU HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanuu, periaMeHTUPYIOIIMMU ACSITEIbHOCTD
OpraHM3aIHii, OCYIIECTBISAIONNX 00pa30BaTEIbHYIO JESITENbHOCTD.

1.2 Hacrosimee Ilonooscenue o nokanvhvix akmax wkoast (nanee — [lonoxxenue) pazpadboraHo B
LEeJSIX pear3aliy IpaBa OpraHu3aliu, OCYIIeCTBIAONEH 00pa3oBaTeNbHYIO JEATEIbHOCTh, HA
CaMOCTOSITENILHOE CO3/IaHuE U pa3paboTKy HOPMATHBHO-IIPABOBOM 0a3bl AJisi CBOECH
NesITeNIbHOCTH B paMKax MMOJTHOMOYHUH, OTHECEHHBIX 3aKOHOAAaTeIbCTBOM Poccuiickoit
@denepannu K KOMIIETEHIIMU 00pa30BaTeIbHON OpraHu3aIi.

1.3. Jlannoe [lonokeHne o HOPMATUBHBIX JOKAJIBHBIX aKTaX B LIKOJIE JOMOJHSAET U
KOHKPETU3UPYET MOPSAIO0K U3AaHUS JOKATbHBIX aKTOB, OIIPEICIIEHHBIX Y CTaBOM
00pa3oBaTesIbHOM OpraHu3aluy (Janee — IIKoJja), yCTaHaBIMBACT eIUHbIe TPeOOBaHUS K
HOPMAaTUBHBIM JIOKAJIBHBIM aKTaM, UX MOJArOTOBKE U 0(OPMIICHHIO, IPUHATHIO, YTBEPKACHUIO U
BCTYIUICHUIO B CHJTY, BHECEHUIO U3MEHEHHI U OTMEHE, MyOIUKalluy Ha OPUIIMAaTLHOM CalnTe
0011e00pa3oBaTeIbHON OpraHU3aIUH.

1.4. Hacrosiiee [Tonoxenue siBisieTcs TOKaIbHBIM HOPMATUBHBIM aKTOM IIKOJIBI U BXOJHUT B
NepeyeHb JOKaJIbHBIX aKTOB 00pa30BaTeIbHON OpraHu3alllH.
1.5. Hensimu u 3aauamu HacTosiero [lonosxenus SBASOTCS:
HOPMAaTUBHO-TIPABOBOE PETyIMpOBaHNe 00pa30BaTebHBIX OTHOIICHHUI B 00pa30BaTeNIbHOM
OpraHu3aIiy;
CO3[aHK€ €IMHON U COTJIACOBAaHHON CHUCTEMBI JIOKATbHBIX HOPMAaTHUBHBIX aKTOB
00pa3oBaTeNbHON OpraHu3allny;
obecrnevueHre MPUHIIUIA 3aKOHHOCTH B HOPMOTBOPUECKOH AEITETLHOCTH 00pa30BaTeNbHOM
OpraHu3aIiy;
COBEPIIIEHCTBOBAHUE MPOIecca MOATOTOBKH, 0(OPMIICHHUS, IPUHSTUS U pPeaTr3alii JIOKaJIbHBIX
HOPMATHUBHBIX aKTOB;



MpeJOTBpaIleHHEe AyOIMpPOBAHMS PETYITUPOBAHUS OOIECTBEHHBIX 1 00pa30BaTEIbHBIX
OTHOIIIEHUI B IIKOJIE.

1.6. JIokanbHbIE aKThI, COOTBETCTBYIOIINE BCeM TpeOOBaHHUIM 3aKOHOaTenbcTBa Poccuiickoi
denepany, ABISIOTCS 0053aTEIbHBIMU K UCTIOJTHEHUIO BCEMU YYaCTHUKAMU 00pa30BaTEIbHBIX
OTHOUIEHHUI.

2. OcHOBHBIE BH/IbI JIOKAJIbHBIX AKTOB IIKOJIbI

2.1. JlokaJIbHBIH aKT HIKOJIBI TPEACTABIIECT CO00I OCHOBAaHHBIN HA 3aKOHOJATEIHCTBE
o(uIMaTBHBIA TPABOBOW JOKYMEHT, IPHHATHIA B YCTAHOBJICHHOM IMOPSIKE IIKOJIOW U
pEeryaupyOIHi OTHOIICHHUS B paMKax o0pa3oBarelibHON opranu3aiuu. [lepeuens Bu0B
JIOKAJIbHBIX aKTOB, PEIIAMEHTUPYIOIINX 00pa30BaTENIbHYIO I€ATEIbHOCTh, YCTAHABIMBACTCS
VYcTaBoM LIKOJIBI M BKJIIOYAET B ¢€0sl MPUKA3bl, PEIICHUS, I0JIOKEHUS, IIPaBUiIa, HHCTPYKLIUU U
npyrue. IlpencraBieHHbli nepedeHb BUJIOB JIOKAIBbHBIX aKTOB HE SIBJISIETCS] MCUEPIIBIBAIOLIUM.
2.2. Ycmae wiko1st — JTOKANTBHBIN aKT, HA OCHOBE KOTOPOTO JIEHCTBYET 0Opa3oBaTeibHas
opraHusanus. Y craB MIKOJbI IpUHUMaeTcs [legarornyeckmM coBeTOM UM yTBEPIKIaeTCs B
MOPSAAKE, YCTAHOBIIEHHBIM 3aKOHOaTeNbCTBOM Poccniickont @enepannu. Ero conepxanue
omnpenensiercs cT. 25 @eaepanpHoro 3akoHa ot 29.12.2012 Ne 273-d3 «O6 oOpa3oBaHuu B
Poccuiickoit ®enepanuun». 2.3. Ilpukaz — NOKaJIbHBIM aKT, N31aBa€MbIil pYKOBOJAUTEIEM
OpraHM3aliy, OCYIIECTBIISAONIEH 00pa30BaTENbHYIO I€ATENbHOCTD, AJIs PELICHHS] OCHOBHBIX U
OTepaTUBHBIX 3ajjau. B 1enonpon3BoAcTBE NIKOJIBI BBIAEISIOTCS MPUKA3bI 10 OPraHU3aIllHOHHBIM
BOIIpOCaM, MPUKa3bl IO OCHOBHOM /1€ATENbHOCTH, IPUKA3bI TI0 TUYHOMY COCTaBY.
Koncratupyromias yactb npruka3a MOKET OTCYTCTBOBATh. 2.4. Peuienue — JNOKaIbHBIN aKT,
MIPUHUMAEMbIN KOJIJIETHATbHBIMU OPTaHAMHU IIKOJIBI B LIEJISIX pa3pelleHus: Hanboee BaKHbIX
BOITPOCOB HX AESATEIBHOCTH. TEKCT penIeHusi COCTONUT U3 JIBYX YaCTEH: KOHCTATUPYIOLIEH 1
pacniopsaAuTeNbHOMU, pa3aeneHHbx ciioBoM «PEIINID («PEITNIIAY, «PEIINIIO»,
«PEHINJIN»), KOTOpOE MeyaTaeTcsi MPOMUCHBIMA OYKBaMH ¢ HOBOM CTPOKH OT 1moJis. [pu
HE0OX0IMMOCTH KOHCTAaTUPYIOIIasl YacTh MOXKET COJIEPKaTh CChIJIKM Ha 3aKOHBI U ApYTrHe
HOPMAaTHUBHBIE aKThl. PacniopsuTenbHas 4acTh U31araeTcs MyHKTaMu. Pemenns Mmoryr
COJIEpXKaTh MPUIIOKEHUS, CChIIIKA HA KOTOPBIE JAETCS B COOTBETCTBYIOIIMX ITYHKTaX
pacnopsiANTENIbHON YacTH. Perenns moAnuceIBatoTCs NPeaCceaaTeNIeM U CEKpeTapeM
KOJIJIETMAJIBHOTO OPraHa.

2.5. Ilonoscenue — NOKANBHBIN aKT, YCTAaHABIUBAIOIINI ITPABOBOM CTATyC OpraHa yrmpaBicHUS
IIKOJIbI, CTPYKTYPHOTO HOJIpa3eieHusl 00pa30BaTeIbHON OpraHu3aliy Ui OCHOBHBIE IIPaBUiia
(mOpsAA0K, MPOLEAYPY) peann3aliy MKOJIONH KaKoro-a1udo U3 CBOUX MPaBOMOYHI.

2.6. Ilpasuna — nOKaJIbHBIN aKT, perJaMeHTUPYIOIINUNA OpraHU3allMOHHbIE, JUCIUILTHHAPHEIE,
XO3S5IIICTBEHHbBIE U MHBIE CIIELIUATIbHbIE CTOPOHBI IESITEIIBHOCTH IIKOJIBI U €r0 paOOTHUKOB,
00yJaroIMXCcsl ¥ X poauTeNiel (3aKOHHBIX MpeacTaButeneit). 2.7. HHcmpyKkyus — I0KaIbHBIA
aKT, YCTaHABJIMBAIOIIHMH MOPSIOK U CIIOCOO OCYIIECTBICHUS, BHITIOJHEHUS KaKUX-ITH00
JEHCTBUI; COBOKYITHOCTD ITPaBUJI OCYILECTBIICHHS ONPEJCIICHHBIX BUJOB JI€ATEIIbHOCTH,
MIpOBeJIeHUs padoT, cCiy:keOHOTro noBeaeHus. MHCTpyKIuel onpeensoT NpaBoBOM CTaTyC
(mpaBa, 0053aHHOCTH, OTBETCTBEHHOCTh) paOOTHHUKA 10 3aHMMAaeMOil T0JKHOCTU. MHCTpyKIus
COJICP’KUT UMIIEPATUBHBIE (MTOBENUTENbHBIE, HE JOMYCKAIOIINE BIOOPA) HOPMATUBHBIE
npennucanus. JJoKHOCTHBIE HHCTPYKIIUH, pa3padbaThIiBaeT PyKOBOIUTENIb 00pa30BaTEIbHON
opranu3zanuu. JlomKHOCTHAS MHCTPYKLUSA JOJKHA COAepkKaTh CIASAYIOIINE pa3aelibl: 00Ime
IOJIOKEHUSI, OCHOBHBIE 3a/1a4H, IpaBa, OTBETCTBEHHOCTh, TPEOOBAHUS K pAOOTHUKY.

2.8. lllkona umeer apyrue cneunduyeckrne HOpMaTUBHbIE JOKYMEHTBI, PErYIUPYIOIINe
OTHOIIEHUS B cepe 00pa3oBaHMsI UM KOHKPETU3UPYIOIIHE TOKYMEHTBI, YKa3aHHbIE B
HACTOSIIEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUH IEATEIBHOCTH IIKOJIBL: TIPAaBUIIa,
pacnucaHus, IIaHbl, FPaQUKH, IIUKIOTPAMMBI, TPOTPAMMBI, TOPSIKU, TPOTOKOJIBI, MACTIOPTA.
2.9. J1oroBopbI ¥ HHBIE COTJIAIIEHNS, KOTOPBIE N3IAI0TCS] OPraHAMHU YIIPABJICHUS ILIKOJIBI HE
€IMHOJIMYHO, a IIyTEM COIJIACOBAHUS C MHBIMU JIMLIAMH, BHICTYIAIONIUMU B HUX, B KAUECTBE
CaMOCTOSITEIIbHOW CTOPOHBI (HalIpUMeEp, TPYJIOBBIE TOTOBOPHI, JOTOBOPHI ApPEH bl UIMYIIECTBA,



JIOTOBOPBI HA OKa3aHUE IUIATHBIX 00Pa30BaTEIBHBIX YCIYT U T.[.) HE SBISIOTCS JIOKAThHBIMU
aKTaMH.

3. Ilopsi10K MOATOTOBKH JIOKAJIBHOI0 aKTa

3.1. Humatopom moaroTOBKH JIOKAIBHBIX HOPMAaTUBHBIX aKTOB MOT'YT OBITh:

yUpEANUTENb;

Oprasbl yIpaBJIeHUsl 00pa30BaHUEM;

aJIMMHHCTpaLMs 00pa30BaTeIbHON OpraHU3alMy B JIMIIE €€ PYKOBOAUTEIS, 3aMECTUTENEH
PYKOBOJIUTEIIS;

Oprasbl CaMOYIIpaBJIeHUs 00pa30BaTeIbHON OpraHU3aliy;

YYaCTHUKUA 00pa30BaTEIbHBIX OTHOIICHUH.

3.2. Ilpu u31aHUM JTOKAJIBHOTO aKTa AUPEKTOP MIKOJIBI K OPTaHbl CAMOYITpaBICHUS
PYKOBOJICTBYIOTCSI TPUHITUIIAME 3aKOHHOCTH, 000CHOBAaHHOCTH, ICMOKPAaTU3Ma U CHCTEMHOCTH.
3.3. OcHoBaHuEM TSI TIOJITOTOBKH JIOKAJILHOTO aKTa MOTYT SIBJISITHCSI U3BMEHEHUS B
3akoHojarenscTBe PO (BHECEHNE U3MEHEHM, N3/1aHuEe HOBBIX HOPMATHUBHBIX IIPABOBBIX aKTOB).
3.4. ITpo€eKT JIOKaTbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIIBHBIM PAOOTHUKOM WJIU TPYIIIO I
pabOTHUKOB MO MOPYYEHUIO PYKOBOAUTENS 00pa30BaTEIbHON OpraHU3aliy, a TAaK)Ke OpraHoM
camoyrpaBJieHUs1 00pa30BaTeNIbHOM OpraHu3aluy, KOTOPbIN BBICTYIINII C COOTBETCTBYIOIIEH
WHUIIMATUBOM.

3.5. IloaroToBka JIOKaIbHOTO HOPMATHUBHOTO aKTa BKIIIOYAET B ce0sl M3yuyeHUE 3aKOHO1aTEITbHBIX
Y WUHBIX HOPMATUBHBIX aKTOB, JIOKAJTbHBIX HOPMATHBHBIX aKTOB 00pa30BaTEILHON OpraHu3aIlny,
PEerIaMeHTUPYIOIIUX T€ BOMPOCHI, KOTOPBIE MIPEANOJIAraeTcsi OTPa3uTh B MPOEKTE HOBOTO aKTa, U
Ha 3TOM OCHOBE BBIOOP €ro BUA, COJIEPKaHUS U MPEACTaBIEHUE €ro B MUCbMEHHOMN opMe.

3.6. ITogrotoBka HanboJiee BaXKHBIX JOKAJIbHBIX HOPMATUBHBIX aKTOB (ITPOEKTOB PELICHUM
coOpaHHMii, IEeZICOBETOB, OPraHOB CaMOYIIPABIIEHUS, IPUKA30B, MOJIO0KEHHH, TPaBHII) T0JDKHA
OCHOBBIBAThCS Ha pe3yJIbTaTaxX aHaJIM3a OCHOBHBIX CTOPOH JIEATEIbHOCTH 00pa3oBaTeIbHON
OpraHu3alu, TeHICHIINM €r0 pa3BUTHUS U CIOKUBIIEHCS CUTYalUH.

3.7. 1o Bompocam mpriemMa Ha paboTy, IEPEBOIOB, YBOJIbHEHUH, MPEOCTABICHHS OTITYCKOB,
MTOOILPEHNH NN PUBJIEYEHUS COTPYAHUKOB K JUCUUIUIMHAPHON WIIM MAaTepUATbHOU
OTBETCTBEHHOCTH M3JIal0OTCS MPUKa3bl, B COOTBETCTBUU ¢ TK PD.

3.8. ITpoeKT JIOKaJTbHOTO HOPMATHBHOTO aKTa MOJICKHUT 00s13aTEIHLHOM MPOBEPKE Ha
JUTEPaTypHO-CTHIIMCTUYECKYIO TPAMOTHOCTD U ITPABOBOM 3KCIEPTHU3€E, KOTOPBIE MPOBOIATCS
00pa3oBaTeNIbHOM OpraHu3alreil caMoCTOSITENFHO 00 C y4acTHEM MPUBIICYCHHBIX
CHenuanucToB. JIOKaIbHBIA HOPMATUBHBIN aKT, HE MPOIIEAIINN TPABOBYIO SKCIIEPTU3Y, HE
IIOJUIEKUT PACCMOTPEHUIO U IIPUHSITHIO.

3.9. IIpoeKT 0KaNbHOTO HOPMATHUBHOTO aKTa MOKET OBITh MPECTABIIEH Ha 00CYK/IEHHE ITyTEM
pas3MenieHus MPOeKTa JJOKAIbHOTO HOPMATUBHOIO aKTa Ha MH(POPMAIMOHHOM CTEH/IE B
JOCTYITHOM U1 BceoO1ero 0003peHust Mecte, Ha 0(pUIIMaIbHOM caiiTe 00pa3oBaTeIbHOM
OpraHu3alyy, IyTeM HalpaBiIeHUs IPOEKTa 3aMHTEPECOBAHHBIM JIMLIAM, IPOBEACHUS
COOTBETCTBYIOIIET0 COOpaHUS C KOJUIEKTUBHBIM O0CYKJACHUEM MTPOEKTa JOKAIBLHOTO
HOPMaTUBHOTO aKTa U T.1. B cilydae corinacoBaHusi MpOEKTa JIOKAJIbHOT'O aKTa HA HEM
npoctasisercs Buza « COI'JTACOBAHO». 3.10. Ilopsiok npuHATHSA JOKaIbHBIX aKTOB LIKOJIbI
yCcTaHaBIUBaeTCs YCcTaBOM 00pa30BaTeNbHOM OpraHu3alluu: YKa3bIBaIOTCSI KBOPYM C LEIbIO
yCTaHOBJICHHS IPABOMOYHOCTH OpraHa caMoyImpasiieHus, (hoopMa U IOPSAIOK rOJIOCOBAHUS.
3.11. JIns BBeieHUs B ICUCTBUE JIOKAJIBHOTO aKTa U3JA€TCs IPUKA3 TUPEKTOPA IIKOJIbI.
JlokanbHbIe aKThl OPOPMIIIOTCS B BUJIE IPUJIOKEHHS K TIPUKa3y. B mpaBoM BepxHEM yriry TakuX
JOKYMEHTOB nuiieTcs cioBo «IIpunoxxenne» ¢ ykazaHueM AaThl U HOMEpa U3AaHUA [IPUKa3a.
3.12. B mikosie co3Aar0TCs YCIOBUS AJIsi 03HAKOMIICHHUSI YYaCTHHUKOB 00pa30BaTeIbHBIX
OTHOIICHUH C JIOKaJTbHBIMU akTaMu. O3HAKOMIIEHHE MOXKET OBITh MTPOBEICHO IO/ MOAMUCH B
Cllydasix, MpeayCMOTPEHHBIX HOPMATHBHBIMU JOKYMEHTaMH, THO0 pa3MellleH B 00IIeI0CTYITHOM
MecTe (MHQOPMAIIMOHHBIA CTEH/I IIIKOJIBI, O(UITUATBHBIN CalT IIKOJIIBI).

3.13. I3MeHeHus B JTOKAIbHBINM aKT BHOCSTCS 1O Mepe HeoOXoauMocTu. B ciryuae n3MeHeHuit B
HOPMAaTHUBHO-TIPABOBBIX aKTaX (hefepaibHOr0, PETHOHAILHOTO WU MYHHUITUIAILHOTO YPOBHEH,



M3MEHEHHUS B JJOKAJIBbHBIM aKT IIKOJIbI BHOCUTCS HE MO3]IHEE 2-X MECALIEB CO JTHS UX
OTyOJTMKOBaHUSI.

4. lokymMeHTa/IbHOE 0()OpMJiIeHHEe HOPMATHBHBIX JIOKAJIbHbBIX AKTOB
4.1. JIokanbHBIN aKT JOJDKEH OBITh JOKYMEHTAIbHO O0hopmiieH. CTpyKTypa JIOKaIbHOTO aKTa
JOJKHA 00€CTICUUTh JIOTHYECKOE Pa3BUTHE TEMBI IPABOBOTO PETYIUPOBAHUS.

4.2. O6mue TpedoBaHHs K 0POPMIICHHIO JOKATHHBIX aKTOB BKIIOYAIOT CIEAYIOIINE MOJIOKCHHS:
JlokaJIbHBIN aKT JIOJDKEH COJAep KaTh HAMMEHOBAHME JIOKAJIbHOTO aKTa U JaTy U3AaHUs.

Ecnu Tpebyercst pa3bsicHEHHE 1eNIeil 1 MOTUBOB MPHUHATHUS JIOKAIBHOTO aKTa, TO HE00Xoauma
BCTYNUTEIbHAS YacTh — npeamoOyia. [1osiokeHns HOpMaTUBHOTO XapakTepa B IpeaMOyiy He
BKJIFOYAIOTCS.

HopmartuHble npeanucanns opopMIIsIIOTCS B BUJI€ IYHKTOB, KOTOPbIE HyMEPYIOTCS apaObCKUMU
nupaMu C TOUYKOH 1 3aT0JIOBKOB HE UMEIOT. I[yHKTBI MOTYT MOAPAa3AEATHCS Ha TOIITYHKTHI,
KOTOpbIE MOTYT UMETh OYKBEHHYIO WM LU(PPOBYIO HyMEPALUIO. 3HAUUTEIbHbIE TI0 00BEMY
JIOKaJIbHbIE aKThl MOTYT JIEIUTHCS HA TJ1aBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMU UbpaMu 1
MMEIOT 3aroJIOBKHU.

Ecnu B noKaJIbHOM aKTe MPUBOAATCS TaOMUIBL, TpadUKH, KapThl, CXEMBbI, TO OHU 0()OPMIISIOTCS
B BUJI€ IIPUJIOKEHUH, a COOTBETCTBYIOILIME MTYHKTHI JIOKAJIbHOTO aKTa JOJLKHBI UMETh CChUIKH Ha
9TH NpUiIokeHUs. JIOKabHBIM aKT ¢ TPUIIOKEHUSMU JO0JKEH UMETh CKBO3HYIO HYMEpaIUIO
CTpaHHULL.

JlokanbpHBII HOPMATUBHBIN aKT U3JIaraeTCsl Ha TOCYIapCTBEHHOM s3bIke PD n nomken
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMAM.

B noxanbHbIX HOPMAaTUBHBIX aKTaX JatOTCs ONpPEAEIeHHs] BBOAUMBIX IOPUANYECKUX,
TEXHUYECKUX U IPYTUX CHEIHATbHBIX TEPMUHOB, €CIH OHU HE SIBJIAIOTCS 0OIEN3BECTHBIMU U
HEeynoTpeOIsieMbIMU B 3aKOHO1aTeNbcTBe PD 1 pernoHasbHOM 3aKOHOAATEILCTBE.

4.3. Kaxx11b1ii KOHKPETHBIH JIOKAJIbHBIN aKT UMEET YCTaHOBIICHHYIO (hopmy. Odopmiisercs B
cootBercTBUU ¢ [[OCT P 7.0.97-2016 «Cuctema ctanaapToB 1o uHGOpMAIHH, ONOITHOTEUHOMY
u m3aarenbckomy aeny (CUBU/T). OpranuzaninoHHO-paciopsaauTeIbHas JOKYMEHTAIIHS.
TpeboBarust kK 0(hOPMIICHHIO TOKYMEHTOB.

4.4. JlokayibHBIE aKThl TPOXOAT MPOLEYPY PETUCTPALIUH B CIICLIMATBHOM >KypHAJE.
OO6s13aTeNIbHOM perucTpaliy MoAJIeXKAaT MOJI0KEHHS, ITpaBUiia, HHCTPYKIIMU, TPUKA3HI U
pacrnopsKeHHs TUPEKTOpa MIKOJIbl. Perucrpalyio J0KalbHBIX aKTOB OCYILIECTBIISET
OTBETCTBEHHBIH 3a BeIeHHE ACIONPOU3BOACTBA COTJIACHO HHCTPYKIIMH 110 AEJIONPOU3BOJICTBY B
uikosie. Perucrpanust nonoxeHuid, IpaBuil U MHCTPYKLUUNA OCYIIECTBIISETCS HE MO3/IHEE THS UX
YTBEPKIACHUSI TUPEKTOPOM IIKOJIbI, IPUKA30B U PACIIOPSHKEHUN TUPEKTOpa IKOJIbl — HE
MO3/IHEE THS UX U3JIaHUs.

5. OcHoBHBIE TPeOOBAHMS K JIOKAJbHBIM HOPMATHBHBIM aKTaM
5.1. Cpeau noKalnbHBIX HOPMAaTUBHBIX aKTOB 00pa30BaTeNbHON OpraHU3aiii BHICHIYIO
IOPUAMYECKYIO cHIly uMeeT Yemae. [1loatomy, mpuHuMaemMbie B 00pa3oBaTebHOM OpraHu3aluu
JIOKaJbHbIE HOPMATUBHBIE aKThl, HE IOJDKHBI TPOTUBOPEUYHUTH €r0 Y CTaBy.

5.2. [Ipu mOAroTOBKE JIOKATBHBIX HOPMATUBHBIX aKTOB, PErYIUPYIONINX COLUATBHO-TPYIOBBIC
OTHOIICHUS (HAapUMep, KOJIEKTUBHBIN J0TOBOD, MpaBUiia BHYTPEHHET0 pactopsiaKa U JIp.)
ClieIyeT PYKOBOJCTBOBAThCS PEKOMEHIAUSAMU O HUX. 5.3. Ilonoscenue NOKHO CONEpKaTh
cienymomre o0sa3aTeNbHbIe PEKBU3HUTHI:
0003HaYeHHE BU/IA JIOKATHHOIO HOPMATUBHOTO aKTa, €ro HaMMEHOBaHUE,
rpuBbl: IPUHATO, YTBEPHKAECHO, COTIIACOBAHO;
pPErUCTPaLlMOHHBI HOMED, TEKCT, COOTBETCTBYIOIMM €r0 HAMMEHOBAHMUIO;

TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO;

OTMETKY O HAJIMYUU IPUJIOKEHUS U COTJIACOBAHMUSL.

5.4. IlIpasuna NOMXHBI COJIEPXkKaTh CIEAYIOIINE 00s3aTeNIbHbIE PEKBU3UTHI:
0003HaueHNEe BUA JOKATbHOTO HOPMAaTUBHOI'O aKTa, €ero HAMMEHOBAHHUE;
rpudbl IPUHATHS U YTBEPIKICHHUS;

TEKCT, COOTBETCTBYIOLIUI €70 HAUMEHOBAHUIO;



OTMETKY O HaJMYUU IPUIIOKEHUS;
PErucTpalMOHHBINA HOMED.

5.5. Hucmpykyuu TOIDKHBI COJIEPKATh CIIETYIONTUE 00s3aTeTbHbIC PEKBU3UTHI:
0003HaueHNE BUA JOKATHHOTO HOPMAaTHBHOTO aKTa, €r0 HAUMEHOBAHHE;

rpu(bI IPUHATHUS U YTBEPKACHUS;
TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHUIO;

OTMETKY O HaJMYUU IPUIIOKEHUS;
PErucTpanOHHBINA HOMED.

5.6. Ilocmanoenenue NOMHKHO CONEPKATH CIECAYIONIUE 00I3aTEIbHBIC PEKBU3UTHI:
0003HaueHNE BUA JOKATHHOTO HOPMAaTHBHOTO aKTa, €r0 HANMEHOBAHHE;

MECTO U JIaTy NPUHATHUS;
TEKCT, COOTBETCTBYIOLMI €r0 HAMMEHOBAHUIO;

JOJIKHOCTD, (haMIJINIO, MHUIMAJIBI U [TOANKCH JIUIA, BEIHECILIETO IOCTAHOBIIEHUE;

OTTHUCK I1€YaTH.

5.7. Pewtenusn TOKHBI COJIEPKATH CIIEAYIOLINE 00s3aTeIbHbIE PEKBU3UTHI:

0003Ha4YeHNE BU/JIA JIOKATbHOIO HOPMAaTUBHOTO aKTa;

MECTO U JaTy MPUHATHUS;
TEKCT;

JOJIKHOCTD, (haMIJINIO, MHUIMAIIBI U MTOANUCH JIULIA, TPUHSBILIETO PEeUICHHE;

OTTHUCK I€YaTH.

5.8. Ilpuka3zwl u pacnopsarcenusn NOTKHBI COICPKATh CIEIYIONINE 003aTeIbHBIE PEKBU3UTHI:
0003Ha4YeHHEe BU/IA JIOKATbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;

MECTO U JaTy MPUHATHUS;
PErucTpallMOHHBINA HOMED;
TEKCT;

JOJKHOCTh, (PaMUJIMIO, MHULMANBI U OJIIHMCh PYKOBOIUTENS 00pa30oBaTeabHON OpraHu3alyu.
[Tpukassl 1 paciopspKEHUs BBIOJIHAIOTCS HA OJIaHKe 00pa30BaTeIbHOM OpraHu3aluy.

5.9. IIpomoxonbt u akmul NOIKHBI COJEPKATH CIAEIYIOIINE 0053aTEIbHbIC PEKBU3UTHI:
0003HaueHNe BUA JOKATbHOTO HOPMAaTUBHOI'O aKTa;

MECTO U JaTy NPUHATHUS;

HOMED;

CIIMCOK IPUCYTCTBYIOIIHX;

TEKCT, COJIEPKALIUI TIOBECTKY JHS, ONIMCAHUE XO/a, IIOPSAAKa U IPOLELyPbl COBEPIIAEMBIX
OIpeIeNIEHHBIX (FOPUINYECKN 3HAUUMBIX) JeHCTBUI INOO OTCYTCTBUE ONPENEIEHHBIX (DAKTOB;
JOJKHOCTh, (PaMUIIMIO, MHULMANBI U IOJIIMCh JIMLA (JIMIL), COCTAaBUBILIMX WJIM IPUHUMABIINX
ydacTue B COCTABJICHUM NPOTOKOJIA UM aKTa.

5.10. Memoouueckue pexomenoayuu 10JKHBI COJIEPAKATh CIEAYIOLINE 003aTelbHbIC
PEKBU3UTHI:

0003HaueHHEe BUA JOKAIbHOTO HOPMAaTUBHOI'O aKTa, €ro HAMMEHOBAHHUE;

MECTO U JaTy NPUHATHUS;

TEKCT, COOTBETCTBYIOIMI €r0 HAMMEHOBAHUIO U COJIEPKALMI YKa3aHUE Ha BUJ, HAMMEHOBAHUE
U JaTy NPUHATUSA IPAaBUJI WIA UHCTPYKLIMM, HOPMBI KOTOPBIX Pa3bsCHAIOTCS,
KOHKPETU3UPYIOTCS WIH JETAIN3UPYIOTCS METOUUECKUMU PEKOMEHIALIUSAMU;

JOJKHOCTD, (paMUJIMsL, THULMAIIBI UL (JIUI]), COCTABUBLIMX METOANYECKHE PEKOMEHALINU.
5.11. Ilpozpammol u nnanet TOJHKHBI COIEPKATh CIEAYIOLINE 003aTeIbHbIe PEKBU3UTHI:
0003HaueHNe BUA JOKATbHOTO HOPMAaTUBHOI'O aKTa, €er0o HAUMEHOBAHHUE;

MECTO U JjaTa MPUHSTHS,

TEKCT JIOKAJIBHOTO HOPMAaTUBHOIO aKTa, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHUIO.

5.12. Jlonsrcnocmuan uncmpykyusa pabOTHUKA JIOJDKHA COJIEPHKATh CIEAYIOIINE Pa3/Ielbl:
0O0IIIME TIOJIOKEHHUS;

OCHOBHBIE 33/1a4H, TPaBa, MpeocTaBiIsieMble pA0OTHUKY U €ro 00SI3aHHOCTH;
B3aUMO/JICHCTBUS;



OTBETCTBEHHOCTb 3a HEKAUECTBEHHOE U HECBOEBPEMEHHOE BBIIIOJHEHUE (HEUCIIOJHEHHE)
00s13aHHOCTEH, MTPETYCMOTPEHHBIX JTOJKHOCTHON MHCTPYKIINEH;

TpeOOBaHUs K paOOTHHKY.

6. IlopsaAioK NPUHATHS U YTBEPKICHHUs JJOKATbHOI0 HOPMATHBHOI0 AKTA

6.1. JlokabHBIN HOPMATUBHBIN aKT, IPOLIEAIINI IPOBEPKY HA JINTEPATYPHO -CTUIIUCTUYECKYIO
IPaMOTHOCTb U IPABOBYIO SKCIIEPTU3Y, a TAKKE MPOLEAYPY COINIACOBAHUS, TOJICHKHUT
MPUHATHIO U YTBEPKACHUIO pYKOBOIUTENEM 00pa30BaTEIbHON OpraHnu3aly B COOTBETCTBUH C
YcTaBoMm opranuzanuu, OCyLIECTBIISIIOIIEH 00pa30BaTEIbHYIO AEATEIbHOCTD.

6.2. JlokaibHbIE HOPMATUBHbBIE aKThl 00PA30BaTENILHON OpraHu3aluy MOTYT IPUHUMAThCS
PYKOBOJUTENEM, OOIIMM cOOpaHUEM TPYJOBOTro KosuiekTuBa, CoBeToM 00pa3oBaTeIbHON
opranusanuu, [legarornueckum copetoM. MeToin4ecKuM COBETOM, OPraHOM CaMOYIIPABJICHUS
00pa3oBaTebHON OpraHU3aIiy, Ha/IeJIEHHBIMU TIOJIHOMOYHSMU TI0 TIPUHATHIO JIOKATbHBIX
HOPMAaTUBHBIX aKTOB B COOTBETCTBHH € Y CTaBOM 00pa30BaTeJIbHOM OpraHu3anuu, — Mo
IpeaMeTaM UX BEJCHUS] U KOMIIETEHIIUH.

6.3. IIpu npuHATHY JIOKaJIbHBIX HOPMATUBHBIX aKTOB, 3aTPAruBaIOLIUX MTpaBa 00yJarommxcs,
yuntbiBaeTcsi MHeHHEe CoBeTa oOyvaronuxcsi, CoBera poauTtenei.

6.4. He noanexxat npMMEHEHHUIO JIOKAJIbHbIE HOPMATHUBHBIE AKThI, YXYALIAIONINE TOJIOKEHNE
Y4aCTHUKOB 00pa30BaTeNIbHBIX OTHOIIEHUH IO CPAaBHEHUIO C TPYJOBBIM 3aKOHOAATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIALIEHUSIMH, a TAKXKe JIOKAIbHbBIE aKThl, IPUHATHIE C
HapylEeHUEM MOPSAJKA yueTa MHEHHS IIPEICTaBUTENBHOIO oprana. 6.5. [Ipomeqmmii npoueaypy
MIPUHSATHS JIOKAJIbHBI HOPMATUBHBIN aKT YTBEPKJAETCsl pyKOBOAUTEIEM 00pa30BaTeIbHOMN
opranu3zanuu. akT yTBepKIeHUs 0POpMIIIETCS TPUKA30M PYKOBOIUTENS 00pa30BaTEIbHOMN
OpraHu3aliy, 3aBepPEeHHbIN MOMHUCHIO.

6.6. JlokanbHBIN HOPMATUBHBIN aKT BCTYMAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, J1100, B
ClIydae OTCYTCTBHS TAKOTO YKa3aHHUs, [0 UCTEYECHNN /7 KaJIEHAAPHBIX THEN C 1aThbl IPUHATHS
JAHHOTO JIOKAJIbBHOTO HOPMATUBHOI'O aKTa. J[aToi NpUHATHS JOKAJIBHOTO HOPMAaTUBHOIO aKTa,
TpeOyIOLIEro yIBEp KICHHUsI pyKOBOAUTENEM 00pa30BaTEeIbHON OpraHU3alH, sBISETCS 1aTa
Takoro yreepxkaeHus. 6.7. [locie yrBepkaeHUs T0KAIBHOTO HOPMATUBHOIO aKTa IIPOBOJAUTCS
IIpoIielypa 03HAKOMJIEHHS C HUM Y4aCTHUKOB 00pa30BaTENIbHBIX OTHOILIEHHH, HAa KOTOPBIX
PacIpOCTPaHAIOTCA MOJIOKEHHS JAHHOTO JIOKAJIILHOTO HOPMAaTUBHOIO akTa. O3HaKOMIICHHE C
JIOKaJIbHBIM HOPMATUBHBIM aKTOM O(OPMIISIETCS B BUJIE MOANNCH 03HAKOMJIIEMBIX JIHIL C
YKa3aHHUEM JaThl O3HAKOMJICHUS Ha OTACIBHOM JIMCTE O3HAKOMJICHMS], TPUJIAraEMOM K HEMY,
1100 B OTENBHOM XKypHase. O3HaKOMJICHHE C JIOKAJIbHBIM aKTOM MOXKET ObITh TaKKe
IIPOM3BEJICHO IyTE€M HallpaBJICHUS HA JIEKTPOHHYIO IOUYTY paOOTHUKOB 00pa30BaTeIbHON
opranuszanuu. 6.8. JIokanbHbIe HOPMATUBHBIE aKThI IPOXOIAT MPOLIEAYPY PETUCTPALIMH B
CIICLIMAJIBHOM JKypHaJIe.

6.9. O6s3aTenbHON perucTpaluy MouIeXkKar MOJ0KEHUs, IIPABUIIa, UHCTPYKIMU, IPUKa3bl U
pacropsbKeHHs pyKOBOIUTENs 00pa3oBaTeIbHOM OpraHu3alily.

6.10. Perucrpanuro JI0KaabHbIX HOPMATUBHBIX aKTOB OCYILECTBISET OTBETCTBEHHBIN 3a BEICHUE
JIeTIOTIPOM3BOICTBA COTIACHO MHCTPYKIIMHU IO JEIONPOU3BOJICTBY B 00pa30BaTEIbHOM
OpraHu3alyy.

6.11. Perucrpanus noiaoXeHuil, MpaBuil 1 THCTPYKIMI OCYHIECTBIIAECTCS HE TIO3HEE JHS UX
YTBEP)KJICHUS PYKOBOAUTENIEM 00pa30BaTeIbHOM OpraHn3aluy, MPUKa30B U pacopsuKEHUH
pyKoOBOAUTEIISE 00pa30BaTEIbHON OpraHu3alMi — He MO3AHee JHA X U31aHusl.

6.12. YTBep>KACHHBIN JTOKAIbHBINA aKT MOAJIEKUT ONyOJIMKOBAaHUIO HA O(QUIIMAIBHOM caiiTe
1IKoJibl B TeueHue 10 (aecatn) KajaeHIapHbIX JTHEH.

7. Ilopsinoxk BHeCeHHs U3MEHEHMS U JONOTHEHHUI B JIOKAJIbHbIE aAKThI

7.1. B neiicTByrolye JOKaIbHbIE aKThl MOTYT ObITh BHECEHBI H3MEHEHUS U JIOTIOTHEHHUSL.
7.2. Ilpenyiosxenne 0 BHECEHMHM M3MEHEHHUH MOYKET NCXOIUTh OT JIF0OOT0o OpraHa 1 JIMIa,
KOTOPBIH corslacHO HacTosinieMy [10y105keHII0 MMEEeT MpaBo CTaBUTh BOIIPOC O pa3paboTKe U
MIPUHATUU COOTBETCTBYIOIETO JIOKAIBHOTO aKTa JIMOO YTBEPkKAaTh 3TOT JOKYMEHT.



7.3. Ilopsiiok BHECEHUSI U3BMEHEHHI U IOTIOJIHEHUN B JIOKAJIbHBIE aKThI IIIKOJIBI OTIPEICISETCS B
CaMMX JIOKAJIbHBIX aKTaxX. B OCTaNbHBIX CIydasX U3MEHEHUS U JIOTIOJTHEHUS OCYIIECTBIIAIOTCS B
CHEAYIOLIEM MOPSIAKE:

BHECEHHUE U3MEHEHUI U JIOTIOJHEHUM OCYILIECTBIISETCS B MOPSIKE, YCTAHOBIEHHOM B JIOKAJTbHOM
HOPMAaTHBHOM aKT€, HA OCHOBAHUU KOTOPOTO BHOCATCS U3MECHEHUS,

W3MEHEHUS U JIOTIOJTHEHUS B JIOKAJIbHBIE aKThI: MOJIOKEHUS, IPUHATHIE O€3 COrIacoBaHUs C
OpraHoM yIipaBJieHuUs (CaMOYIIpaBleHNs ), TpaBuiIa, HHCTPYKIIUHU, IPOTPAMMBI, IJIAHBI,
MMOCTAaHOBJICHUS, PEIICHUs, TPUKA3bl U PACTIOPSHKEHUS IITKOJIbI, BHOCATCS MTyTEM H3JaHUs
IIpUKa3a JUPEKTOPa O BHECEHUU N3MEHEHUM WIN JOTIOJHEHUN B JIOKAJIBHBIM HOPMATUBHBIN aKT;
W3MEHEHUS U JIOTIOJHEHUS B MOJIOKEHHUS, IPUHATHIE TIOCJIE COTJIACOBAHUS C OPraHOM
roCyJapCTBEHHO-OOIIECTBEHHOTO YIPABJICHUS (CaMOYIPABIICHUS ), BHOCATCS ITyTEM U3/IaHUs
MpUKa3a JUPEKTOPA IIKOJIbl O BHECEHUH U3MEHEHUIN WIIA JOTIOJIHEHUI B JIOKAJIBHBIN aKT C
MPEIBAPUTENIBHBIM MTOJTYYEHUEM OT HETO COTJIacHs.

7.4. JloxanbHbIE HOPMATUBHbBIE aKThl MOTYT OBITH JJOCPOYHO U3MEHEHBI:

B CJIydyae BHECCHHS] U3BMEHEHHUH B YUpEIUTEIbHbIE JOKYMEHTHI 00pa30BaTeIbHON OpraHU3aIlNH;
JUTSI IPUBEACHUS B COOTBETCTBUE C M3MEHEHHBIMU B IIEHTPATU30BAHHOM TIOPSIIKE HOpMAaTUBaAMHU
0 TpyZe;

10 pe3ybTaTaM aTTeCTaIlluy paboYnuX MECT.

7.5. I3MeHeHus 1 IOTIOJIHEHUS B JIOKAJIBHBIN aKT BCTYNAIOT B CHILY C J1aThl, YKa3aHHOU B
MPUKa3€e O BHECEHUW U3MEHEHUI WIIH JIOTIOJTHEHUI B JIOKAJIbHBIA HOPMATUBHBIN aKT, a B CIIy4ae
OTCYTCTBHUSI YKa3aHHUs B HEM JIaThl — I10 UCTEUYCHHIO 7 KAJICHIAPHBIX JHEH C 1aThl BCTYIUICHUS
MpUKa3a O BHECEHUW U3MEHEHUI WIIH JIOTIOJTHEHUI B JIOKAJIbHBIN aKT B CUITY.

7.6. VI3MeHeHusl U JOTIOJIHEHUS B IPEITUCaHMs U TpeOOBaHUS, POTOKOJIbI U aKThI,
METOINYECKHE PEKOMEHIAINH, aKThl O IPU3HAHUU JIOKAIHHBIX aKTOB YTPATUBIIINMHU CHITY, HE
BHOCSITCSI.

8. OTBeTCTBEHHOCTDH

8.1. 3a HeucnoTHEHNE WM HEHAIJISKAIIIee UCTIOTHEHUE TPeOOBaHUM, YCTAHOBIICHHBIX B
JIOKAJIbHBIX aKTaX MIKOJIbI, COTPYHUKH 00pa30BaTeIbHONW OpraHu3aIiui HECYT OTBETCTBEHHOCTh
B COOTBETCTBHHM C Y CTaBOM, TPYAOBBIM KoJiekcoM Poccuiickoit Denepanum.

8.2. 3a HeucnoIHEHNE WM HeHA IJIe)KAIlee NCIIOTHEHHE 00s3aHHOCTEH, YCTAHOBIICHHBIX
naHHBIM [lostockeHnem, paOOTHUKHU IITKOJIBI, y4aCTBYIONIHE B pa3pabOTKeE JIOKAIbHBIX aKTOB,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C JICCTBYIOIIUM TPYIOBBIM 3aKOHOIATEIILCTBOM.

9. llelicTBHE JIOKAJIbHBIX AKTOB

9.1. JlokanbHbBIE aKThl OpraHU3AIMH, OCYIIECTBIISIONICH 00pa30BaTEIbHYIO IEATEILHOCTD,
JIEMCTBYIOT TOJIBKO B IIPEAEIaxX MIKOJIbl U HE MOTYT PETyJIMPOBATh OTHOIIEHUS,
CKJIAJIBIBAIOIIUECS] BHE 00pa30BaTEILHON OpraHU3aIiy.

9.2. JIokasibHBIC aKThI IITKOJIBI YTPAYUBAIOT CUJTY (TTOJTHOCTHIO WJIM B OTJCIBHOM YacTH) B
CIIEIYIOLIUX CIy4asX:

BCTYIUICHUE B CUJIY aKTa, IPU3HAIOLIET0 JaHHBIM JIOKAJbHBIN aKT yTPaTUBILINUM CUITY;
BCTYIUICHUE B CHIIY JIOKQJIBHOTO aKTa 00JblIel I0pUINIECKOM CUJIbI, HOPMBI KOTOPOTO
MPOTUBOPEYAT MOJOKEHUAM TAHHOTO JIOKAJIBLHOI'O aKTa;

MIPU3HAHUE CYJOM WJIHA UHBIM YIIOJTHOMOYEHHBIM OPraHOM rOCYJapCTBEHHOM BJIACTH JIOKAJILHOTO
aKTa LIKOJIbI IPOTUBOPEYALIUM ACHCTBYIOIIEMY 3aKOHOAATEIbCTRY.

9.3. JIokaJIbHBIN aKT LIKOJIbl, YTPATUBLINUNA CUITY, HE MOJIEKUT UCIIOJTHEHUIO.

10. 3aka0unTeIbHbIE MOJI0KEHHS
10.1. Hacrosiee Ilonosicenue o nopsioke paspabomku u RpUHAMUS TOKATbHIX HOPMAMUBHBIX
npasoevix aKkmos SIBISAETCA JTOKaIbHbIM HOPMATUBHBIM aKTOM, IPUHUMAETCS Ha
[Tegarornueckom coBeTe IMIKOJBI U YTBEPKAaeTCs (TMO0 BBOAUTCA B ICHCTBHE) TPUKA30M
JTUPEKTOpa OpraHu3allii, OCYIIECTBISIONIEH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

10.2. Bce u3MeHeHus U IONOJTHEHUS, BHOCUMBIE B HacTosee [lonoxxenue, opopmistores B
MMCEMEHHOU (popMe B COOTBETCTBUU JACHUCTBYIOIIMM 3aKOHOJAaTeNLCTBOM Poccuiickoit
denepanuu.



10.3. [TonoxxeHue o nopsiike pa3pabOTKU U MPUHATHS JIOKATbHBIX HOPMATHBHBIX [TPABOBBIX
aKTOB 00111e00pa30BaTEIbHON OpraHU3aluy IPUHUMACTCS HAa HEOTIPEACICHHBIH CPOK.
N3menenus u nononxenus K [lonoxxenno npuHUMArOTCs B MOPsAKE, peaycMoTpeHHoM 11.10.1.

Hacrosuero Ioynoxenus.
10.4. Ilocne npunsarus [lonoxxenus (WM M3MEHEHUH U JOTIOJIHEHUH OTJENIbHBIX IYHKTOB U

pazziesIoB) B HOBOM peakllUy MPEIbIayias peaaKiius aBTOMATHUYECKH YTPAUUBACT CHITY.
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